HOPE CENTER

360 W. Loudon Ave.    P. O. Box 6

Lexington, KY  40588

APPLICATION FOR EMPLOYMENT

	We consider applicants for all positions without regard to race, color, religion, creed, gender, national origin, age, disability, marital or veteran status, sexual orientation, or any other legally protected status.


PLEASE PRINT

	
Position(s) Applied for








	       Date of Application








	Last Name



First Name


Middle Name











	Address
Number
Street


City

State
   Zip Code





	Telephone Number(s)


	Social Security Number




You must be 18 years of age to work at the Hope Center or any of its programs.

You will also be required to complete a drug screening.

Have you ever been employed with us before?
______ Yes

______ No

Are you currently employed?



______ Yes

______ No

May we contact your present employer?

______ Yes

______ No

On what date would you be available for work?






Are you available to work:

______ Days      ______ Evenings      ______ Nights     

______ Full Time      ______Part Time

Are you currently on “lay-off” status and subject to recall?    ______ Yes
  ______ No

With regard to the following three questions, do not include convictions that were sealed, eradicated, erased, annulled by a court, or expunged. 
Have you ever pled guilty to, pled no contest to or otherwise been convicted of a felony?

______ Yes    

______ No

Have you pled guilty to, pled no contest to or otherwise been convicted of a misdemeanor involving drugs or alcohol in the last five years?

______ Yes

______ No

WE ARE AN EQUAL OPPORTUNITY EMPLOYER

Have you pled guilty to, pled no contest to or otherwise been convicted of a moving traffic violation in the last five years?
______ Yes

______ No

Please explain any yes answer(s) to the preceding three questions:________________

_____________________________________________________________________

_____________________________________________________________________
Conviction of an offense will not necessarily disqualify an applicant from a particular position.  The employer will consider the nature of the crime, its seriousness, whether it substantially relates to the functions and requirements of the position, the frequency of multiple convictions, the applicant’s age at the time of an offense, the time elapsed since commission of an offense and the applicant’s entire work and educational history.
EDUCATION
	
	Name and Address of School
	Course of Study
	Years Completed
	Diploma

Degree

	High

School
	
	
	
	

	Undergraduate

College
	
	
	
	

	Graduate

Professional
	
	
	
	

	Other

(specify)
	
	
	
	


	Indicate any foreign languages you can speak, read and/or write.

	
	FLUENT
	GOOD
	FAIR

	SPEAK
	
	
	

	READ
	
	
	

	WRITE
	
	
	


	List licenses or certifications and their expiration dates.

	

























	Describe any specialized training or apprenticeships.  Also list job-related training received in the United States Military.

	

























	Other Qualifications

Summarize special job-related skills and qualifications acquired from employment or

other experience.
















EMPLOYMENT EXPERIENCE
Start with your present or last job. You may exclude organizations that indicate race, color, religion, gender, national origin, disabilities or other protected status.

	Employer
	Dates Employed
	Hourly Rate/Salary

	
	From
	To
	Starting
	Final

	
	
	
	
	

	Address
	Work Performed:

	
	

	
	

	
	

	Name and Telephone Number of Supervisor
	

	
	

	
	

	Job Title
	


	Employer
	Dates Employed
	Hourly Rate/Salary

	
	From
	To
	Starting
	Final

	
	
	
	
	

	Address
	Work Performed:

	
	

	
	

	
	

	Name and Telephone Number of Supervisor
	

	
	

	
	

	Job Title
	


	Employer
	Dates Employed
	Hourly Rate/Salary

	
	From
	To
	Starting
	Final

	
	
	
	
	

	Address
	Work Performed:

	
	

	
	

	
	

	Name and Telephone Number of Supervisor
	

	
	

	
	

	Job Title
	


If you need additional space, please continue on a separate sheet of paper.

ADDITIONAL INFORMATION

	List professional, trade, business or civic activities and offices held.  Also list volunteer activities.

You may exclude membership which would reveal gender, race, religion, national origin, age, ancestry, disability or other protected status:
















	Computer Skills and Knowledge

Do you have computer skills?  ______ Yes ______ No 

​​​​

Please specify computer programs you have used and your degree of competence.




State any additional information you feel may be helpful to us in considering your application.  












Note to Applicants:  DO NOT ANSWER THIS QUESTION UNLESS YOU HAVE BEEN INFORMED ABOUT THE REQUIREMENTS OF THE JOB FOR WHICH YOU ARE APPLYING. 

Are you capable of performing in a reasonable manner, with or without a reasonable accommodation, the activities involved in the job or occupation for which you have applied?         

____ Yes    ____ No

By signing this application, I declare that the information provided by me is complete and true to the best of my knowledge.  I understand that any misrepresentation or omission on this application may preclude an offer of employment, or may result in a withdrawal of an employment offer, or may result in my discharge from employment if I am already employed at the time the misrepresentation or omission is discovered.  Also, providing any information that has not been requested may result in this application being rejected without further consideration.  Finally, I understand that Kentucky is an “at-will” state.  This means that the term of employment is discretionary with either party being able to terminate employment at any time and no action may be maintained for breach of the employment contract.

   Signature of Applicant












11/15/07

